
How to add your logo, an image for your business, hours of operation, and 
information about your business to your Green Business listing.

STEP 1: Go to www.greenbusinessca.org and login to your account. 

STEP 2: On your dashboard, click on the “COMPLETE YOUR PROFILE” button.



STEP 3: ADD YOUR COMPANY LOGO AND/OR BUSINESS PHOTO
		
If either the Business Logo or Business Photo section on the right is gray as in the example below, you need to 
add a logo and/or a business image. 

Click on the			         link below each gray box to upload a business logo and/or a business photo. 

While you are here 
- why not fill out 
any blank fields 
that are missing 
your business 
information?

**IMPORTANT**  CLICK SAVE AT THE TOP OF YOUR BUSINESS PROFILE PAGE BEFORE YOU LEAVE!!!!



STEP 4: ADD BUSINESS HOURS TO YOUR GREEN BUSINESS LISTING
		
GreenBiz Tracker pulls your business hours from your Google Business profile*, but you need to add a link into 
the “Google Link” field on your business profile page to make this work. This may seem a bit complicated, but if 
you follow the step by step instructions below, it will only take you about 5 minutes!

If this field is blank, do 
the below steps to get 
your business hours to 
show up in your listing.

1. Enter maps.google.com in your web browser.

2. Search for your business in the “Search Google Maps” Field

3. Once your business is located*, click on the “Share” button in the sidebar. 

*If your business does not show up in a Google Maps search, you will need to add your business to Google. It’s free and easy! 

 Visit https://www.google.com/business/ to add your business profile to Google



4. After clicking on the share button, a pop-up should appear with a “Link to share” field. Click on “COPY LINK”, 
then go back to your business profile page and paste this link into the “Google Link” field*. 

Add your link here.

*It can take up to 24-48 hours for your business hours to be added to your Green Business profile, 
so check back in a couple of days to make sure it worked. 

**IMPORTANT**  CLICK SAVE AT THE TOP OF YOUR BUSINESS PROFILE PAGE BEFORE YOU LEAVE!!!!



STEP 5: ADD ABOUT  INFORMATION TO YOUR GREEN BUSINESS LISTING
		
The “About” field on your business profile page populates your business listing with information you would like customers 
to know about your business. As this is one of the first things people see when they click on your business listing, we 
strongly encourage you to fill out this field to help market your business to potential customers. If you also choose to add 
content to the “Why we are green” and “Testimonials” fields, this information will appear just below your About information. 

Add About information here

About information shows 
up here once entered in 
the “About” field on your 
Business Profile page.

**IMPORTANT**  CLICK SAVE AT THE TOP OF YOUR BUSINESS PROFILE PAGE BEFORE YOU LEAVE!!!!


